
Special Events
Contract



Thank  you  fo r  cons ide r ing  Arcad ia  B lu f f s  a s  t he  hos t  f ac i l i t y  fo r
your  upcoming  even t .  I t  w i l l  be  t he  p l ea su re  o f  ou r  en t i r e  s t a f f  t o

a s s i s t  you  in  p rov id ing  your  gues t s  w i th  an  excep t iona l  expe r i ence .
The  enc losed  in fo rma t ion  i s  de s igned  to  a s s i s t  you  wi th  t he  p l ann ing
of  you r  ac t i v i t i e s ,  a s  we l l  a s  i n t roduce  you  to  ou r  po l i c i e s  t ha t  w i l l

l e ad  to  a  t ru ly  memorab le  and  seamles s  even t .  
 

The  r ema in ing  in fo rma t ion  inc ludes  bas i c  gu ide l ines  fo r  i t ems  such
as  deco ra t ions ,  s e rv i ce  cha rges ,  and  P r i c ing .  P l ea se  i n i t i a l  e ach  page

s ign i fy ing  tha t  you  ag ree  t o  t he  t e rms  and  cond i t i ons  and  comple t e
the  even t  i n fo rma t ion  page .

You  may  r e tu rn  t he  comple t ed  con t r ac t  e i t he r  by  ema i l  o r  ma i l .  Once
aga in ,  t hank  you  fo r  choos ing  Arcad ia  B lu f f s  fo r  you r  even t .   We

look  fo rward  to  we lcoming  you  and  your  gues t s .  
 
 



C o n t a c t  

In  o rde r  t o  p rov ide  you  wi th  excep t iona l  s e rv i ce ,  p l ease  have  one  ind iv idua l  a s
the  P r imary  Con tac t  fo r  t he  even t .  Th i s  i s  t he  pe r son  who  wi l l  co r re spond  wi th
our  s t a f f  and  who  we  wi l l  con tac t  when  spec i f i c  ques t ions  a r i s e .  I f  t ha t  pe r son
changes  du r ing  the  p l ann ing  s t ages ,  p l ease  con tac t  u s  a s  soon  a s  poss ib l e .  Our
goa l  i s  t o  a s s i s t  you  in  the  dec i s ion  and  p l ann ing  p rocess  fo r  a  success fu l
even t .  

E v e n t  S p a c e s  

There  a re  two  Pr iva t e  Din ing  Spaces  Ava i l ab le  a long  wi th  two  Res tau ran t  Buy-
ou t  Loca t ions .  Depos i t s  fo r  t he  even t  spaces  a re  due  a t  t he  t ime  o f  r e se rva t ion
and  a re  non- re fundab le  wi th in  90  days  o f  t he  even t .  

P r i v a t e  D i n i n g  S p a c e s
Lakev iew Pr ivate  Room:  
The  Lakev iew Pr iva t e  Room i s  l oca t ed  o f f  t he  Lakev iew Din ing  Room and  Bar .
Th i s  cozy  space  i s  pe r f ec t  fo r  g roups  up  to  20  gues t s  and  o f fe r s  spec tacu la r
panoramic  v i ews  o f  Lake  Mich igan  and  Arcad ia  B lu f f s .  The  Lakev iew Pr iva t e
Room i s  pe r fec t  fo r  more  casua l  ga the r ings ,  such  a s  luncheons  and  cock ta i l
pa r t i e s ,  and  o f fe r s  gues t s  ea sy  access  to  the  Lakev iew Lawn.  

Sunroom North:  
The  Sunroom Nor th  space  has  s tunn ing  panoramic  v i ews  o f  t he  go l f  cour se  and
Lake  Mich igan .  Th i s  space  sea t s  up  to  40  gues t s .  

*Mus t  have  over  20  gues t s  t o  book  the  Sunroom Nor th  or  the  room i s  sub jec t
to  an  add i t iona l  f ee .

**Max imum sea t ing  fo r  each  even t  space  may  vary  based  on  cus tom even t  s e t
up  needs  such  as  bu f f e t  t ab le s ,  des ser t  t ab le ,  g i f t  t ab le ,  name  card  tab le ,  e t c .   



R e s t a u r a n t  B u y - o u t  O p t i o n s  

Lakev iew Bar:  
The  Lakev iew Bar  inc ludes  bo th  the  Din ing  Room and  Bar ,  t he  deck ,  and  the
p r iva t e  room.  The  i s  t he  pe r fec t  space  fo r  more  casua l  ga the r ings ,  such  a s
cock ta i l  pa r t i e s  and  go l f  g roup  d inne r s .  Th i s  space  can  accommoda te  up  to  50
gues t s  and  p rov ides  panoramic  v i ews  o f  Lake  Mich igan  and  Arcad ia  B lu f f s .

Sunroom Bar:  
The  Sunroom Bar  can  accommoda te  up  to  80  gues t s .  The  Sunroom has  s tunn ing
panoramic  v i ews  o f  t he  go l f  cour se  and  Lake  Mich igan .  Th i s  i s  t he  mos t
popu la r  space  a s  we l l  a s  t he  l a rges t .  The  Sunroom has  a  p r iva t e  deck  ava i l ab le
to  a l low any  even t  t o  be  s t aged  bo th  in s ide  and  ou tdoor s .  A  min imum of  35
lodg ing  rooms  i s  r equ i r ed  to  be  booked  by  your  g roup  in  o rde r  t o  r e se rve  th i s
space .  

Buy-Out  Locat ion  Spec i f i c s :  
When  buy ing  ou t  one  o f  ou r  l oca t ions ,  we  inc lude  the  fo l lowing  se rv ices
compl imen ta ry .  

P r iva t e  Bar  and  Bar t ende r  
       *1  Bar tender  inc luded  per  40  gues t s  

Compl imen ta ry  Non-Alcoho l i c  Beve rages

Compl imen ta ry  Cake  Cu t t ing  

Compl imen ta ry  Arcad ia  B lu f f s  Logoed  Souven i r

F ree  Cha i r  Ren ta l  fo r  Ce remonies  (up  to  40  cha i r s )

**Max imum sea t ing  fo r  each  even t  space  may  vary  based  on  cus tom even t  s e t
up  needs  such  as  bu f f e t  t ab le s ,  des ser t  t ab le ,  g i f t  t ab le ,  name  card  tab le ,  e t c .   



R o o m  S e t - u p

Standa rd  t ab le  se t -up  i s  compl imen ta ry  and  inc ludes  wh i t e  l i nens ,  ch ina ,  and
whi t e  sk i r t i ng .  Spec ia l ty  l i nens  a re  ava i l ab le  bu t  mus t  be  se l ec t ed  fou r  weeks
in  advance  o f  t he  even t  da t e  and  a re  sub jec t  t o  an  add i t iona l  l i nen  cha rge .
S tanda rd  décor  se t  up  inc lud ing  ca rd  t ab le ,  g i f t  t ab l e ,  gues t  book  t ab le ,  t rophy
tab le ,  and  s t anda rd  cen te rp ieces  a re  inc luded  in  the  room ren ta l f ee .  A l l
decora t ing  p l ans  mus t  be  approved  by  Arcad ia  B lu f f s .  Na i l ing ,  t ack ing ,  o r
t ap ing  on  the  wa l l s  o r  ce i l i ng  i s  no t  pe rmi t t ed .  Confe t t i  and  g l i t t e r  a r e  a l so
p roh ib i t ed ,  and  a l l  deco ra t ions  mus t  be  r emoved  a t  t he  conc lus ion  o f  t he
even t .  A  c l ean ing  f ee  wi l l  be  a s ses sed  fo r  any  damages  caused  by  decora t ing
tha t  i s  no t  p rov ided  by  Arcad ia  B lu f f s .  A  f ee  fo r  any  i t ems  p rov ided  by
Arcad ia  B lu f f s  such  a s  f r ames  o r  A /V co rds  tha t  a r e  no t  r e tu rned  wi l l  be
cha rged  to  the  hos t .

*Cus tom room se t  up  or  breakdown  o f  i t ems  no t  supp l i ed  by  Arcad ia  B lu f f s ,
and  requ i re  Arcad ia  B lu f f s  s ta f f  a s s i s tance ,  a re  sub jec t  t o  a  se t  up  charge / f ee .

Important  Dates :

30  Days  P r io r  t o  Even t :  To ta l  gues t  coun t  i s  due .

2  Weeks  P r io r  t o  Even t :  Mas te r  gues t  l i s t  w i th  mea l  s e l ec t ions ,  and  mas te r
t ab le  a s s ignmen t  l i s t  due .

72  Hours  P r io r  t o  Even t :  F ina l  gua ran tee  o f  gues t  coun t  due .  Any  changes
pas t  t h i s  t ime  wi l l  r e su l t  i n  fu l l  cha rge  o f  p re -o rde red  i t ems .

Arcad ia  B lu f f s  Groups  Agreemen t ,  Lodg ing  cance l la t ion  Po l i c i e s ,  and  go l f
cance l la t ion  po l i c i e s  a re  s t i l l  app l i cab le  above  and  beyond  our  even t
con t rac t .    



F o o d  a n d  B e v e r a g e

Al l  p r i c ing  i s  sub jec t  t o  change .  We  re se rve  the  r igh t  t o  change  p r i c ing  based
on  ava i l ab i l i t y  up  to  7  days  p r io r  t o  the  even t .  The  food  and  beve rage  min imum
for  Even t s  beg inn ing  a f t e r  3pm i s  $100 .00  pe r  pe r son .  The  food  and  beve rage
min imum fo r  Even t s  conc lud ing  be fo re  3pm i s  $65 .00  pe r  pe r son .

In  compl i ance  wi th  a l l  Mich igan  S ta t e  L iquor  Con t ro l  and  Mich igan  S ta t e
Hea l th  Depar tmen t  l aws ,  a l l  food  mus t  be  p repa red ,  supp l i ed ,  and  consumed  on
the  p remises .  Spec ia l ty  wedd ing  cakes  mus t  be  supp l i ed  f rom a  ce r t i f i ed  bake ry
and  a re  sub jec t  t o  a  $3  pe r  pe r son  f ee  wh ich  inc ludes  cake  cu t t i ng ,  p l a t ing ,  and
se rv ice .  No  o the r  food  o r  beve rages  o f  any  k ind  may  be  b rough t  i n to  Arcad ia
Blu f f s  Go l f  C lub .  Th i s  i nc ludes  a l coho l i c  and  non-a l coho l i c  d r inks ,  and  any
gues t s  found  to  be  in  v io l a t ion  o f  t he  l aw  wi l l  be  a sked  to  l eave  the  p rope r ty .
Bo t t l ed  wine  tha t  i s  no t  o f f e red  by  Arcad ia  B lu f f s  i s  pe rmis s ib l e  fo r  a  co rkage
fee  o f  $35  pe r  750ml .

Arcad ia  B lu f f s  i s  ex t r eme ly  conce rned  abou t  t he  po ten t i a l  l i ab i l i t y  c rea t ed  in
the  even t  a  gues t  becomes  invo lved  in  an  acc iden t  a f t e r  be ing  se rved
in tox ica t ing  beve rages ,  e i the r  wh i l e  on  the  p rope r ty  o r  a f t e r  l eav ing  Arcad ia
Blu f f s .  Any  gues t  who  appea r s  t o  be  in tox ica t ed  wi l l  be  a sked  by  Managemen t
to  immedia t e ly  ex i t  t he  C lub .  Fa i lu re  to  ex i t  w i l l  r e su l t  i n  t he  gues t  be ing
removed  immedia t e ly  by  the  p rope r  au tho r i t i e s  and  be ing  c i t ed  fo r  appropr i a t e
v io l a t ions .  Th i s  gues t  w i l l  no  longe r  be  a l lowed  a s  a  gues t  a t  Arcad ia  B lu f f s .   



B a r  S e r v i c e

An ex tens ive  se l ec t ion  and  inven to ry  o f  house ,  ca l l ,  and  p remium brands  o f
bee r ,  w ine ,  and  l i quor  a re  ava i l ab le .  A l l  beve rages  a re  b i l l ed  based  on
consumpt ion .

A  se rv ice  g ra tu i ty  o f  20% i s  app l i ed  to  a l l  pa r t i e s  o f  e igh t  o r  more ,  i nc lud ing
the  s t anda rd  r e so r t  f ee  and  sa l e s  t ax  inc luded  on  a l l  d in ing  b i l l s .  I f  your  g roup
i s  t ax -exempt ,  you  mus t  p rov ide  the  appropr i a t e  t ax  fo rms  seven  days  p r io r  t o
your  even t .  O the rwise ,  a l l  app l i cab le  s t a t e  t axes  wi l l  be  app l i ed .

B i l l i ng  i s  based  on  100% of  the  f ina l  gua ran tee  o r  ac tua l  number ,  wh icheve r  i s
g rea t e r .  

Q u i e t  H o u r

In  cons ide ra t ion  o f  ou r  ups t a i r s  Lodge  gues t s ,  The  Qu ie t  Hour  beg ins  a t  11  pm.
Las t  ca l l  fo r  s e rv i ce  wi l l  be  g iven  a t  10 :30  pm,  and  a l l  gues t s  mus t  ex i t  t he
d in ing  room a reas  by  11  pm.  At  th i s  t ime  a l l  func t ions  sha l l  be  conc luded ,  and
the  b i l l i ng  c losed  ou t .  Any  gues t s  t ha t  a r e  s t i l l  i n  d in ing  a reas  pas t  t h i s  t ime
wi l l  be  a sked  to  l eave .

C e r e m o n i e s

Wedding  ce remonies  a re  pe r fo rmed  on  the  Ad i rondack  Lawn  ove r look ing  the
18 th  g reen  and  Lake  Mich igan  and  a re  a  max imum of  20  minu tes  in  l eng th ,
s t a r t i ng  no  l a t e r  t han  4 :30  pm.  Ceremonies  l a t e r  t han  4 :30  pm a re  pe rmis s ib l e
on  a  case -by-case  bas i s  and  a re  sub jec t  t o  an  add i t iona l  f ee .  In  cons ide ra t ion  o f
our  gues t s ,  we  do  no t  pe rmi t  l i ve  mus ic ,  DJs ,  o r  any  ampl i fy ing  o f  sound .  Th i s
po l i cy  i s  s t r i c t ly  adhe red  to  and  non-nego t i ab le .  We  can  r ecommend  a  Bagp ipe r
fo r  a  p r iva t e  pe r fo rmance  to  p l ay  du r ing  the  ce remony  fo r  an  add i t iona l  cha rge .
Max imum gues t  coun t  fo r  ce remonies  wi th  r ecep t ion  on  s i t e  i s  80  gues t s .
Ce remony  cha i r s  a r e  $5  pe r  cha i r .



M u s i c  a n d  E n t e r t a i n m e n t

In  cons ide ra t ion  o f  a l l  gues t s  a t  Arcad ia  B lu f f s ,  we  do  no t  pe rmi t  l i ve  mus ic ,
DJs ,  speake r s ,  o r  dance  pa r t i e s .  The  mus ic  sha l l  be  kep t  t o  an  appropr i a t e
vo lume  l eve l  t ha t  does  no t  i n t e r f e re  wi th  the  C lub’ s  o the r  gues t s .

Ten t s  o r  t empora ry  s t ruc tu res  o f  any  type  a re  no t  pe rmi t t ed  a t  Arcad ia  B lu f f s .

D a m a g e s

The  P r imary  Con tac t  fo r  t he  even t  a s sumes  r e spons ib i l i t y  fo r  any  damages  o r
los s  on  the  p rope r ty  du r ing  the  even t .  Arcad ia  B lu f f s  does  no t  a s sume  any
respons ib i l i t y  fo r  l o s t  o r  damaged  a r t i c l e s  be long ing  to  gues t s .  The  P r imary
Con tac t  w i l l  a s sume  f inanc ia l  r e spons ib i l i t y  fo r  any  damages  tha t  occu r  to
Arcad ia  B lu f f s  p rope r ty  a s  a  r e su l t  o f  t he  func t ion .

 

 



April 1st - May 23rd
October 1st - November 1st

May 24th - October 1st

Sunroom North $1,500 $2,000

Lake View Private $1,000 $2,000

Private Dining Pricing

Restaurant Buy-Out Pricing

April 1st - May 23rd
October 1st - November 1st 

May 24th - October 1st

Sunroom Bar $3,000 $4,000

Lake View Bar $2,000 $3,000



Date of Event

Primary Contact

Phone Number Email

Guest Count Bagpiper Requested

Arrival Time Departure Time

E V E N T  I N F O R M A T I O N

R o o m  S e l e c t e d

Lake View Private                    Lake View Buy-Out                    Sunroom North                    Sunroom Buy-Out

R o o m  S e t - U p  P r e f e r e n c e s

Yes                       No

A d d i t i o n a l  N o t e s :

Signature: Date:

R o o m  R e n t a l  F e e

Event Coordinator: Date:

*Additional $300 if available
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